HOI SINH VIEN VIET NAM
BCH TRUONG PAI HQC TIEN GIANG

S6: 13-KH/HSV Tién Giang, ngay 21 thang 5 nam 2020

KE HOACH
Vé viée td chie Lép boi dudng
"Ki nang rng dung cong nghé thong tin co ban"
danh cho sinh vién Truong Pai hoc Tién Giang
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L. MUC PICH - YEU CAU

- Thiét thue t6 chie céc hoat dong | ho tro sinh vién hoc tap, nghién ciru khoa
hoc, ddc biét 1a gitp sinh vién trau ddi id narg su dung cac cong cu vi tinh van
phong mot cach higu qua, phuc vu cho viéc hoc va ki nang lam viéc sau nay.

- Tao mdi truong dé sinh vién duoc rén luyén cac ki néng tin hoc co ban, phat
huy kha nZng sényz tao treng vide thiét ké va su dung cdc cong cu cia Microsoft.

- Sinh vién tham gia Lép bdi dudng phai dim bao cac ndi quy do Ban Té
chire dat ra.

1. THOI GIAN - PIA PIEM
1. Thoi gian

- Dang ki tham gia: tir ngay ra thong béo dén 16 gio, ngay 29/5/2020.
- Thoi gian hoc: tir ngdy 02/6/2020 dén ngay 05/6/2020.

- Hoe v30 céc budi chidu thr Ba, Nim, S4u, t 17 gior dén 19 gio.

2. Pia diém

- Péng ki cho Chi héi truéng. CHT tong hop g1t cho Truong lién chi.

Hodc dang ki truc tuyén tai website: hoisi~hvien.edu.edu.vn (Pang nhip
oano MSSV).

- Phong hoc: B.14, co sé chinh.
IT1. NOI DUNG BOI DUOGNG

Chuong trinh boi dudng gdm 3 chuvén dé diroc phan thanh cac budi hoc cu
thé nhu sau:

- Buoi 1: Cach sir dung Microsoft Word c¢ixn ban _

+ Dinh dang trang giay, phong chit, ¢& chir, canh 1é van ban.
+ K1 thuat danh may.

+ Thé thirc van ban co ban.

- Buoi 2: Cach sir dyng Microso® Power Pcint efin ban

* Tao slide trinh chiéu, tao hiéu g cho déi tirong trén slide.



+ Ki thuat trinh chiéu co ban.
- Buoi 3: Cach sir dung Microsoft Excel cin ban
+ Cach tao bang tinh trong Excel.
+ Lam quen mot s6 ham thong dung, co ban;
+ Dinh dang, trang tri bang tinh.
IV. QUY BINH CHUNG LOP BOI DUONG

- Lop boi dudng do Hoi Sinh vién truong td chire va thuc hién, cha yeu mang
tunh ho tro, chia s¢ va kich thich kha nang kha nang tu hoc, tur trao doi klen thuac ve

CNTT cho sinh vién, tir d6 hoan thién kién thirc dé tham gia cac 16p hoc cap chung
chi.

- Hoc vién tu t1zng ki larto 13 thue haah.
g rlop

- L&p boi dudng gidi han so lugng 40 hoc vién, néu sinh vién déng ki nhiéu
hon co thé chia thanh nhiéu lop.

- L&p bdi dudng to chirc mién phi.
V. TO CHUC THUC HIEN
1. Thanh 1p Ban T6 chirc

P/c Nguyén Minh Quén Chu tich HSV Truong ban
Moi d/c Lé Phuong Vit Phong  Phé Chu tich H6i CCB Pho truong ban
D/c Lam Tén Chi UV BTK HSV Uy vién TT
P/c¢c Vo Phan Lan Vy Phé Chu tich HSV Uy vién

b/c Nguyén Ly Kiéu Ngan UV BTK HSV "Uy vién

Cac dong ckila UV BCH, BKT ESV trirong, Jy vién

2. Phan cong nhiém vu

- B/c Truong ban Phu trach chung va chiu t-ach nhiém chung vé Lop bdi
duong. .

- B/c Lé Phuong Vi Phong: Phu trach bién soan ndi dung giang day, bao cao
vién cho 16p tép huan.

- P/c Lam Tan Chi: Trg giang cho bao cdo viér Lop bdi dudng.

- D/c Vo Phan Lan Vy, Nguyén Ly Kiéu Ngan: Phu trach viéc quan li hoc
vién Lop boi dudng.

- C4c dong chi ia UV BCH: trlen khai thong tin, tiép nhan dang ki va ho tro
cdce cong tac khac trong qua trinh t6 chire 16p.

. Phoi hop to chire

- Phong Té chire - Hanh chinh: ho ro sap xép Phong B.14 theo 11\,h hoc cua
L.op boi dudng do Ban T6 chuc dé nghi.



-

Trén day la Ké hoach vé viéc t6 chiic Lop boi dudng "K1 nang ung dung cong
nghé thong tin co ban" danh cho sinh vién Truong Dai hoc Tién Giang.
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Noi nhan:

- Ban Giam hiéu (xin cha truong);
- Thanh vién BTC (thuc hién);
-luu VT,
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